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N E W Z E A L A N D



Application for
Employment

[Please print in blue or black pen.]

The purpose of this form is to collect information to assist the Polytechnic to determine the outcome of your application.  This information will be held by our Human Resources section and will be accessible only to HR staff and members of the Appointment’s Panel.  

	Method of Application


Please complete all sections of this form, attach a covering letter and a copy of your curriculum vitae (CV).  You may also attach any other information that you wish to be considered with your application.  Please do not send original documents.
Please read the Curriculum Vitae Guidelines document before submitting your CV.

	Position applied for:
	     

	As advertised in:
	     


	Personal Details


	Your preferred title:
	     

	Surname/family name:
	     

	First names (circle preferred name):
	     

	Postal address:
	     

	
	     

	
	     

	Telephone No. (daytime)
	     
	Telephone No. (evening)
	     

	Mobile phone No. 
	     
	Email address:
	     


	Return of Application


Applications should be sent to:

Human Resources

Tai Poutini Polytechnic

Private Bag 607

GREYMOUTH

	Education and Qualifications


	Year
	Details

	Secondary School: 

	     
	     

	     
	     

	Other: (tertiary, current studies, professional/trade memberships)

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Note:  If your application is successful you will be required to do one of the following in order for TPP to verify your entitlement to claim a qualification:
(a)
Arrange for the original of your certificate, award or academic record to be sighted;  or

(b)
provide a copy of the original that has been certified as a true and accurate copy by a person of professional standing who has known you for at least three years.

	Relevant Experience


[Please list your most recent relevant experience first and work backwards in time]

	Organisation
	Details
	Hours per week
	Period

	
	
	
	From
	To

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     


[Please continue on a separate sheet if needed]

	Teaching Experience [if relevant to the application]


[Please list your most recent teaching experience first and work backwards in time]

	Employer
	Major Subjects
	Hours per week
	Period

	
	
	
	From
	To

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     

	     
	     
	     
	     
     


[Please continue on a separate sheet if needed]

	Referees


Please provide the details of two people who may be contacted for a confidential reference.  Where possible, at least one referee should be able to comment on your experience relative to the job description.  Further referees may be nominated on a separate sheet.  

Please note that referees’ statements are due within two weeks of the closing date for applications.  Reports received after that time may not be considered by the panel.

Referee 1:

	Title:
	     

	Full name:
	     

	Relationship to Candidate:
	     

	Postal address:
	     

	
	     

	
	     

	Telephone No. (daytime)
	     
	Telephone No. (evening)
	     

	Mobile phone No. 
	     
	Email address:
	     


Referee 2:

	Title:
	     

	Full name:
	     

	Relationship to Candidate:
	     

	Postal address:
	     

	
	     

	
	     

	Telephone No. (daytime)
	     
	Telephone No. (evening)
	     

	Mobile phone No. 
	     
	Email address:
	     


	General Information


	Are you legally entitled to work in paid employment in New Zealand?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Are you a New Zealand citizen or permanent resident?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Do you suffer from any impairment or disability that would:
	
	
	
	

	(a)  affect your ability to perform the duties of this position?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	(b)  risk harm to other people (including the risk of infection with illness)?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



If you answered Yes to either or both (a) and (b), what special services, equipment or other feature of a work environment would need to be available to you in regard to this:

	     

	     


	Have you been found guilty of any offence against the law or do you have any charges pending (apart from minor traffic offences such as parking infringements)?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



If you answered Yes to the above question, please give brief details:

	     

	     


If you are successful in the short-listing process and intend on bringing Maori or Pacifica whanau support can you please notify us when booking the interview.
	Declaration


· I understand that all information provided by me will be treated as confidential.

· I give my permission for Tai Poutini Polytechnic to contact any person or organisation identified in my CV or application form regarding this application.  I understand that all enquiries will be conducted confidentially and that Tai Poutini Polytechnic has the right to maintain confidentiality of this information.

N.B.  If you are currently employed, we will not approach your employer without first discussing this with you.  A request for us not to contact them will be respected.
· I understand that I may access personal information about me held by Tai Poutini Polytechnic and request correction of that information.  This access to information excludes reference checks undertaken by the Polytechnic and all material compiled by Tai Poutini Polytechnic for the purposes of assessing my suitability, eligibility and qualifications for employment.

· I declare that I have truthfully disclosed to Tai Poutini Polytechnic all information reasonably having a bearing on whether or not Tai Poutini Polytechnic might employ me.  I shall, when requested, provide verification of this information.  I understand that if I am employed and have withheld any such information or provided false information, my employment may be terminated for that reason alone.

	Signed:
	
	Date:
	


Tai Poutini Polytechnic incorporates the Music and Audio Institute of NZ (MAINZ) and the Mountain Education Centre in NZ (MECNZ)
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